SKIN How to add Documents

To edit the directory, log into the front page of the web site. The login form is reached by clicking
on the items on the Convenor's menu (second menu down on the left), such as the menu item
“Convenor - How to”. ’
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Then a log in space is seeg below the Convenor menu. Use your normal login
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The options described are available when you login.
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The Login for editing web pages, the Directory and uploading News documents, is on the left menu. The Login form is shown below the Coordinators menu when you select
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Email: When you select the ‘Coordinator Emails’ menu item, then you are asked to login to the email account. Calendar: To change the Calendar events you select login from the top
Rfpaistered User

menu of the calendar.
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The Calendar and Email accounts have separate login screens.
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Edit Directory will gllow You to see the Directory in edit mode.

Photos link is tdtfie photos of the JKI Forum last year.

Also you now have the ability to edit other pages on the site.
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Then you see this screen.
You can cQoose the file on your computer, and select 'Suggest Logation' to select which directory it
goes into on~the~ site. Drop down list of locations is show, you c;ﬁ use Regional Directories,
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