How to Use Sydney Koori Interagency Network (SKIN) Web Site

This is a users' guide for members of regional Interagency groups using the web site. We hope this will
help you with the promotion of your events, jobs and information sharing.

EMAIL

The SKIN site is a place for people to look at all the local or regional email in Sydney about Aboriginal
activities within government agencies and about providing resources to the community.

Put your emails on the site for all to see.

To send emails to the site, email your regional coordinator on their new email. If an email is about an
event for the whole of Sydney, then your local SKIN coordinator will put them on the regional site.
The regional coordinator emails are (replace ‘at' with @):

Bankstown at SydneyKIN.org.au

LaPerouse at SydneyKIN.org.au

Northern at SydneyKIN.org.au

Southern at SydneyKIN.org.au

SouthEast at SydneyKIN.org.au

SouthWest at SydneyKIN.org.au

Western at SydneyKIN.org.au

(soon to be added is Parramatta at SydneyKIN.org.au)

When you email to these addresses, the coordinator will check if you message is already up, or is
appropriate to go up on the site. The image below shows you how emails look like on the site. This list
is all people will see of your email until they click on the email to read it. They see the author or person
who sent the email, and the subject line

Folders Current Folder: INBOX Retwn to ¥
i - Zearch Help Calendar Syidney Regional Interz
[Mext|12345678210| Zhow All | Select All Viewing Messages: 1
: Transform
INBOX v [ R
Thread View
From O Date & Subject O
[ Tamara Bellear-Mayers 952 am  THousmg, DeC3 & DADHC vacancies
] Robert Leslie Fri, 3:43 pm  *Indigenous Academies Manager
[ Jackson, Cassie Fri, 2:57pm *ATC Vacancy List
[ Menamara, John Thu, 9:39 am *Link-Up Family Services Caseworker Position Available
[J Robert Leslie Thu, 9:37 am +Fwd: Emplovinent opportumty: Indigenous positions on- ...
[J Robert Leslie Thu, 9:34 am *Fwd: Aborigmal Projects Coordinator for the Hepatitis
[ FRENCH Janine G Wed, 11:59 am*Indigenous Australian Public Service - 2009 Tndigenous ...

To help them, and anyone who may want to read your email, please make the “Subject” of your email
very clear. In the subject line put the email topic, followed by a brief summary of the contents

eg Job: One vacancy at Centrelink Redfern
or Meeting: Koori Interagency Minutes SouthEast Region.

If you do not want your email address on the email “From” section, send directly to your coordinator
first and they will forward it to the site.



Viewing Emails

To look at emails, you click on the subject of the email
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EMAIL LIST

If you want emails sent to you, rather than looking on the site, then join the email list for your region.
There is also a regional list which includes all jobs for all regions. A daily email will be sent with all the
emails which were put on the site that day.

Select the Join SKIN
* Join SKIN Email List

ail List menu item on main SKIN site.
Below 15 a listing of all the public mailing hstz on www. sydnevlan, org.au. Click on a lst name to

o i N U S get more information about the hst, or to subscribe, unsubscribe, and change the preferences on

_ your subscription. To wisit the general formation page for an unadwertised hst, open a TEL
* Directory similar to this one, but with a " and the list name appended.

* Mlews
List admimistrators, you can visit the list admin overview page to find the management mterface for

* Contact Us your fist

I you are hawing trouble using the bistz, please contact malman@svdneylan org. au.

ADMINISTRATION

* Adrministrators How to

* Administer Emails List DESCI’ll]thH

BankstownEIN Bankstown K oon Interagency List

DTSR e R LaPerouseEIN La Perouse Eoori Interagency List
Northermkin Emails for the Merthern Sydney Eeglon

The Sytney Koori Interagency RegonalkTN ZSydney Eegional Koon Interagency List
Metwark acknauledges the SoutheastETIN South East Sydney Eoon Interagency List
Iracifional ciners and custodians of SouthermEIN Southemn Sydney Koor Interagency List
U AL (U RS [ 2L Southwe stETN =outh West Sydney Koon Interagency List

respects o the eiders both past and - . )

WesternEKIN Western ev Eoon Interagency List

present.

Select the list you want to receive. Remember all jobs are on the Regional list only.
Then fill in your email and password, then click subscribe. You will be sent an email that tells you
how to unsubscribe if you wish.

* Administrators How to Subsecribmg to RegionalkTN

* Administer Emails

Subscrbe to Reglonal. TN by filling out the followng form.

: Tou will be sent email requesting confirmation, to prevent others from gratmtously
ACKNOWLEDGEMEN subscribmg you This is a private lst, which means that the list of members iz not available

to non-metnbers.
The Sydney Koori Interagency

Mefnork acknowledges the Lo el adivecs
tradiioral owners and custodians of Tour name
the land. e wish 1o pay our (opticnal):

respects to the elders both past and
present.

This alwatys was and always will be
Ahoriginal .

Tiou may enter a privacy password below. This provides ondy mdld
gecutity, but should prevent others from messing with your
subscription. Do not use a valuahle password az it will occasionally
be emailed back to you in gleartext.

If vou choose not to enter g password, one will be automatically
generated for wou, and it will be sent to you once you've confirmed
vour subscription. You can always request a mail-back of your
password when ywou edit vour personal options.

Dick a password:

Eeenter password to
confirm:

WWhich language do
vou prefer to display Vg]ish (T2A)

your messages?




CALENDAR

You can put your events on the calendar yourself. Select the region you want, and click “ Apply”
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Then you will see the calendar for that region. Select “Add Event to the Calendar”. Then fill in the
form. Do not forget your name and address in case the coordinator wants more information. This will
not be public. The date should be in the exact form DD/MM/YYYY. When you “Add” the event, an
email will be sent to the coordinator, who will make the event public if they think it is suitable for the
site.

DIRECTORY

You can add your organisation/service on the directory list on your regional site, or the main Sydney
wide site. Please only put your organisation in the region/s where it provides a service. You will
have to enter it in each region you want it to be shown.

On the site where your want your organisation listed, you select the menu item Directory. If you
organisation is not listed, then select the item 'Edit Directory'. This will allgws you to add a row (click
on the star on the left hand side below the table) and edit that row.
This is a public site, so you cannot edit a cell after you have entergd’information in it. This is so others
cannot edit your information. If you make a mistake, you cannotThange it. Please contact your
coordinator to have them change any mistake you make.
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ADMINISTRATION

A directory is being set up for each region.



NEWS

The site also has limited space for News items. Here you can see documents, such as large
brochures for upcoming events that arg relevant to the Interagency work. You will need to email your
document to your coordinator with Sdbject: Please put in News for Western Region/SouthWest
Region/whatever region where yoyAvant it to show.

D

SYDNEY KOORI INTERAGENCY N

-ommunication matters

The Sydney Koori Interngency does not endorse drugs, alcohol or gambling Region Calendar

MAIN MENU @

S L Sydney Koori Interagency Network :: File Repository &) RSS
x"“\;:gﬂ

® Regional KIN Calend

* Jobs and Emails Docurments on to the Web Site for public viewing

* Join SKIN Ermdil List Containers Folders/File:
* How to Usg/ Site

* Directq — Jobhs B)

* News )

* Contact Us -~ Meetings

The coordinator may just leave it as an email on the site if they do not have time to upload documents.

WEBSITE
ST _ There are web sites for each region. The
s SydneyKIN Regions by Map main SKIN site shows all the general
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region, select your website on the map on

ADMINISTRATION

'
o)

the main site front page. /
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Acknowledgement

The Sydney Koori Interagency
Network acknowledges the
traditional owners and

custodians of the land. We

The web sites for each region are being
upgraded. Each site will have a logo.

At present the front page shows the map of il
the general area that Regional Interagency e
covers.

If you want any additions or chaw Home

please email your coordinator. Weste T A The Western Sydney Koori Interagency WebSite

Read Emiils
Yews Western KTN Website has been set up to support the Koori Interagency group in the Western Sydney Reglon To conta
group, send an email to the following address (replace 'at’ with the '@' sign to prevent spam) Western at SydneyKTN ot
The map below shows the approsimate boundaries of the region
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